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NDGURU Framework — How to Use This Book
The NDGURU framework is a structured 6-step approach to mastering every grammar topic. For each topic you will always find the same 6 sections in the same order, making revision fast and consistent.
	Letter
	Stands For
	What It Teaches You

	N
	Name / Topic
	Identifies the grammar topic clearly

	D
	Definition
	Plain-language meaning with key terms

	G
	Grammar Rule
	The core rule(s) — the law of the topic

	U
	Usage Example
	Real BBS-style sentence examples

	R
	Remember Trick
	Memory trick / mnemonic to never forget

	U
	Undo Errors
	Common mistakes students make — and fixes



	Quick Study Guide
How to use NDGURU for exam preparation:
  Step 1  Read N and D — understand what you are studying.
  Step 2  Study G — memorise the rule.
  Step 3  Read U (Usage) — see how rules work in real sentences.
  Step 4  Read R — lock the trick in your memory.
  Step 5  Study U (Undo Errors) — avoid losing marks on common mistakes.
  Step 6  Attempt the exam questions at the end of each topic.


  TOPIC 1     ELEMENTS OF A SENTENCE
1. Elements of a Sentence
A sentence is a group of words that expresses a complete thought. Every grammatically correct sentence is built from identifiable elements or parts. Recognising these elements is the foundation of all English grammar.

1.1  The Five Core Elements
	Element
	Role
	Key Question
	Example

	Subject (S)
	Doer of the action or topic of sentence
	Who / What?
	Ram plays football.

	Verb (V)
	Action word or state of being
	Does / Is?
	Ram plays football.

	Object (O)
	Receiver of the action
	Whom / What?
	Ram plays football.

	Complement (C)
	Gives extra info about subject/object
	What kind?
	She is happy.

	Adjunct (A)
	Optional extra info (time, place, manner)
	When/Where/How?
	He came yesterday.



1.2  Types of Objects
	Object Type
	Definition
	Example

	Direct Object (DO)
	Directly receives the action of the verb
	She wrote a letter.

	Indirect Object (IO)
	The recipient/beneficiary of the action
	He gave me money.  (me = IO)



1.3  Types of Complements
	Complement Type
	Definition
	Example

	Subject Complement
	Follows linking verb, describes subject
	She is intelligent.

	Object Complement
	Follows object, describes the object
	They elected him president.



1.4  Important Rules
1. Every complete sentence MUST have at least a Subject and a Verb.
1. The subject usually appears before the verb in normal (declarative) sentences.
1. The object always follows a transitive verb.
1. Linking verbs (be, seem, become, feel, look) are followed by a complement, NOT an object.
1. Adjuncts are optional; removing them still leaves a grammatical sentence.

	⭐ NDGURU TRICK — One-Shot Revision Framework

	N — Name / Topic: Elements of a Sentence

	D — Definition: The building blocks (Subject, Verb, Object, Complement, Adjunct) that form a complete, meaningful sentence.

	G — Grammar Rule: Every sentence = Subject + Verb (minimum). Object follows transitive verbs. Complement follows linking verbs. Adjunct is optional.

	U — Usage Example: Hari bought a pen yesterday.  → S=Hari, V=bought, O=pen, A=yesterday. She became a doctor. → S=She, V=became, C=a doctor.

	R — Remember Trick: Ask: WHO does WHAT to WHOM? W-W-W rule. Subject answers WHO, Verb answers WHAT (action), Object answers TO WHOM / WHAT.

	U — Undo Errors: Error: Confusing Complement with Object. After linking verbs (is, seems, became) → Complement. After action verbs → Object. 'She is beautiful' — beautiful is Complement, NOT Object.



1.5  Exam Practice
	Solved Examples
Q1. Identify all elements: 'The teacher explained the lesson clearly.'
     Answer: The teacher = S | explained = V | the lesson = O | clearly = Adjunct

Q2. Identify all elements: 'He gave her a beautiful gift.'
     Answer: He = S | gave = V | her = IO | a beautiful gift = DO

Q3. Identify elements: 'Sita became a successful entrepreneur.'
     Answer: Sita = S | became = V | a successful entrepreneur = Complement




  TOPIC 2     VARIETIES OF SENTENCES
2. Varieties of Sentences
Sentences can be classified by their PURPOSE (function) and by their STRUCTURE. This topic covers classification by purpose.

2.1  Classification by Purpose
	Type
	Purpose
	Structure Clue
	Example

	Declarative
	States a fact or gives information
	Subject + Verb + ... + (.)
	He is a teacher.

	Interrogative
	Asks a question
	Auxiliary/Wh-word first + (?)
	Are you ready?

	Imperative
	Gives a command, request, or instruction
	Verb first (subject 'you' is hidden)
	Open the door.

	Exclamatory
	Expresses strong emotion
	What/How + ... + (!)
	What a beautiful day!



2.2  Sub-types of Interrogative Sentences
	Sub-type
	Definition
	Example

	Yes/No Question
	Answer is yes or no
	Is she coming?

	Wh- Question
	Asks for information using Wh- word
	Where do you live?

	Tag Question
	Statement + short question tag
	He is smart, isn't he?

	Indirect Question
	Question embedded in statement
	I wonder where she lives.



2.3  Negative Imperative
Negative imperatives use 'Do not' or 'Don't' before the base verb.
1. Don't touch the wire.
1. Do not park here.

	⭐ NDGURU TRICK — One-Shot Revision Framework

	N — Name / Topic: Varieties of Sentences

	D — Definition: Classification of sentences according to their communicative purpose: to inform (declarative), to ask (interrogative), to command (imperative), or to exclaim (exclamatory).

	G — Grammar Rule: Declarative → S+V+(.)  |  Interrogative → Aux/Wh+S+V+(?)  |  Imperative → V+... (hidden subject)  |  Exclamatory → What/How+...(!)

	U — Usage Example: 'The sun rises in the east.' (Declarative) | 'What time is it?' (Interrogative) | 'Sit down.' (Imperative) | 'How cold it is!' (Exclamatory)

	R — Remember Trick: I — Q — C — E trick: Information=Declarative, Question=Interrogative, Command=Imperative, Emotion=Exclamatory. Punctuation = instant clue: (.) or (?) or (!) or no verb first = Declarative.

	U — Undo Errors: Error: Treating 'What a wonderful gift!' as interrogative because it starts with 'What'. It is EXCLAMATORY — it expresses emotion. Interrogative 'What' is followed by a question; Exclamatory 'What/How' is followed by a noun/adj + emotion.



2.4  Exam Practice
	Solved Examples
Q1. Identify the variety: 'Shut the window.'  → Imperative
Q2. Identify the variety: 'How amazing it is!'  → Exclamatory
Q3. Identify the variety: 'Does she know the answer?'  → Interrogative
Q4. Identify the variety: 'Nepal is a beautiful country.'  → Declarative
Q5. Identify the variety: 'What a brave soldier he was!'  → Exclamatory




  TOPIC 3     PATTERNS OF SENTENCES
3. Patterns of Sentences
Sentence patterns describe the basic arrangement (formula) of elements in a sentence. Each pattern tells you what elements a sentence contains and in what order.

3.1  The Seven Core Sentence Patterns
	Pattern
	Full Form
	Example
	Notes

	S + V
	Subject + Verb (Intransitive)
	Birds fly.
	No object needed

	S + V + O
	Subject + Verb + Object
	Ram eats rice.
	Transitive verb

	S + V + C
	Subject + Verb + Complement
	She is happy.
	Linking verb

	S + V + A
	Subject + Verb + Adjunct
	He lives here.
	Some verbs need adjunct

	S + V + IO + DO
	Subject + Verb + Indirect Obj + Direct Obj
	He gave me money.
	Two objects

	S + V + O + C
	Subject + Verb + Object + Complement
	They elected him leader.
	Object complement

	S + V + O + A
	Subject + Verb + Object + Adjunct
	She put the book here.
	Position verb



3.2  How to Identify the Pattern
1. Step 1: Find the verb. Is it a linking verb (is/was/seem/become)? If yes → S+V+C pattern.
1. Step 2: If action verb, ask 'Does it take an object?' Transitive → S+V+O. Intransitive → S+V.
1. Step 3: If two objects exist, identify IO (person/recipient) and DO (thing given).
1. Step 4: If extra information about place/time follows, it is an Adjunct.

	⭐ NDGURU TRICK — One-Shot Revision Framework

	N — Name / Topic: Patterns of Sentences

	D — Definition: The structural formula or template showing how elements (S, V, O, C, A) are arranged to form different types of sentences.

	G — Grammar Rule: S+V | S+V+O | S+V+C | S+V+A | S+V+IO+DO | S+V+O+C | S+V+O+A. Linking verbs → C. Transitive verbs → O. 'Give/send/show/tell' → IO+DO.

	U — Usage Example: 'She wrote a letter.' = S+V+O | 'He became a doctor.' = S+V+C | 'She gave me a pen.' = S+V+IO+DO | 'They called him brave.' = S+V+O+C

	R — Remember Trick: LINK = C trick: Linking verbs (Look, Is/be, Need (seem), Keep/become = LINK) → always followed by Complement, never Object. For two-object sentences remember: GIVE + PERSON + THING.

	U — Undo Errors: Error: Writing 'He became doctor' — missing article 'a'. Complement after 'become' follows normal noun rules. Error: Confusing S+V+C with S+V+O — 'She is beautiful' → beautiful is adj complement; 'She sees beauty' → beauty is object.



3.3  Exam Practice
	Identify the Patterns
Q1. 'She wrote a letter.' → S + V + O
Q2. 'He became a doctor.' → S + V + C
Q3. 'He gave me money.' → S + V + IO + DO
Q4. 'The baby cried loudly.' → S + V + A
Q5. 'They made him captain.' → S + V + O + C




  TOPIC 4     TYPES OF SENTENCES — STRUCTURE
4. Types of Sentences — Structure
Sentences can also be classified according to their grammatical STRUCTURE — the number and type of clauses they contain.

4.1  What is a Clause?
	A clause is a group of words with its own Subject and Verb.
Independent Clause = can stand alone as a complete sentence.
Dependent (Subordinate) Clause = cannot stand alone; needs the main clause.



4.2  Four Structural Types
	Type
	Structure
	Joining Word
	Example

	Simple
	1 independent clause only
	—
	I play football.

	Compound
	2+ independent clauses
	and/but/or/so/yet
	I came and he left.

	Complex
	1 main + 1 subordinate clause
	because/when/that/if
	I know that he is honest.

	Compound-Complex
	2+ main + 1 subordinate clause
	Both types used
	She studied hard because she wanted to pass, and she did.



4.3  Common Subordinating Conjunctions
	Category
	Conjunctions

	Time
	when, before, after, since, until, as soon as

	Reason
	because, since, as

	Condition
	if, unless, provided that, in case

	Contrast
	although, even though, whereas, while

	Purpose
	so that, in order that

	Result
	so ... that, such ... that



	⭐ NDGURU TRICK — One-Shot Revision Framework

	N — Name / Topic: Types of Sentences — Structure

	D — Definition: Classification based on the number and kind of clauses: Simple (one idea), Compound (two equal ideas joined), Complex (main + dependent), Compound-Complex (both).

	G — Grammar Rule: Simple=1 clause | Compound = IC + CC + IC | Complex = IC + SC (subordinator) | Compound-Complex = both. Coordinating conjunctions (FANBOYS: For, And, Nor, But, Or, Yet, So) join compound sentences.

	U — Usage Example: 'She sings.' (Simple) | 'She sings and he dances.' (Compound) | 'She sings because she is happy.' (Complex) | 'She sings because she is happy, and he dances.' (Compound-Complex)

	R — Remember Trick: FANBOYS = Compound (For And Nor But Or Yet So). BWATSI = Complex subordinators (Because When Although That Since If). One clause = Simple. Spot the subordinator → Complex.

	U — Undo Errors: Error: Treating a simple sentence with two verbs as compound. 'She came and sat down' — this is compound only if each clause has its own subject. 'She came and sat' = still Simple (one subject, two verbs = compound predicate, not compound sentence).



4.4  Exam Practice
	Solved Examples
Q1. 'He worked hard and passed the exam.' → Compound
Q2. 'Because he was sick, he stayed home.' → Complex
Q3. 'She is beautiful.' → Simple
Q4. 'Although she studied, she failed, and she felt sad.' → Compound-Complex
Q5. Transform: Simple → 'He is poor.' | Compound → 'He is poor but honest.' | Complex → 'Although he is poor, he is honest.'




  TOPIC 5     FAULTS IN SENTENCES
5. Faults in Sentences
Even experienced writers make sentence-level errors. This topic covers the most common grammatical faults tested in BBS examinations.

5.1  Types of Sentence Faults
	Fault
	Definition
	Example

	Fragment
	Incomplete sentence; missing S or V or both
	Because he was late.

	Run-on Sentence
	Two sentences joined without punctuation/conjunction
	I came he left.

	Comma Splice
	Two independent clauses joined only by a comma
	I came, he left.

	Double Negative
	Using two negatives in one clause
	I don't know nothing.

	Dangling Modifier
	Modifier has no logical subject to modify
	Walking on the road, the tree looked beautiful.

	Misplaced Modifier
	Modifier is placed too far from what it modifies
	She almost drove her children to school every day.

	Wrong Word Order
	Incorrect placement of adverbs or phrases
	Always I go school.

	Subject-Verb Disagreement
	S and V do not agree in number
	The boys was playing.



5.2  How to Correct Each Fault
	❌  WRONG
	✅  CORRECT

	Because he was late. (Fragment)
	He was late, so he missed the bus. (Complete sentence)

	I came he left. (Run-on)
	I came, and he left. (Coordinating conjunction added)

	I came, he left. (Comma splice)
	I came; he left. (Semicolon) OR I came, and he left.

	I don't know nothing. (Double negative)
	I don't know anything.

	Walking on the road, the tree looked beautiful. (Dangling)
	Walking on the road, I saw a beautiful tree.

	She almost drove her children every day. (Misplaced)
	She drove her children to school almost every day.

	Always I go school. (Word order)
	I always go to school.

	The boys was playing. (S-V disagreement)
	The boys were playing.



[image: ]


5.3  Quick Fault-Detection Checklist
1. Does the sentence have a Subject? No → Fragment
1. Does the sentence have a Verb? No → Fragment
1. Are there two main clauses with no joining word? → Run-on or Comma Splice
1. Are there two negative words in one clause? → Double Negative
1. Does the modifier logically connect to the subject? No → Dangling Modifier

	⭐ NDGURU TRICK — One-Shot Revision Framework

	N — Name / Topic: Faults in Sentences

	D — Definition: Grammatical errors that make sentences incomplete, unclear, or illogical. The main faults are fragments, run-ons, comma splices, double negatives, dangling/misplaced modifiers, and subject-verb disagreement.

	G — Grammar Rule: Fragment = no S or V. Run-on = no connector between 2 clauses. Double Negative = two negative words cancel each other. Dangling Modifier = modifier has no proper subject. S-V agreement: singular S → singular V; plural S → plural V.

	U — Usage Example: Wrong: 'Because he failed.' → Correct: 'He cried because he failed.'  Wrong: 'I can't find nothing.' → Correct: 'I can't find anything.'

	R — Remember Trick: FRAGMENTS = check S and V first. Remember: ONCE = One Negative Only — never two negatives (don't/no/nobody/nothing/never together). For modifiers: 'Who is doing the action in the modifier?' — that must be the subject of the main clause.

	U — Undo Errors: Error: Students leave subordinate clauses alone as sentences. 'Although he tried hard.' is a fragment — it needs a main clause: 'Although he tried hard, he failed.' Error: 'Nobody never comes here' — should be 'Nobody ever comes here.'



5.4  Exam Practice
	Solved Examples
Q1. Correct the fault: 'Running down the street, the bus passed him.' → As he was running down the street, the bus passed him.
Q2. Correct: 'She doesn't want nothing.' → She doesn't want anything.
Q3. Identify fault: 'He is honest, he works hard.' → Comma Splice
Q4. Correct: 'When I was young.' → When I was young, I played outside.




  TOPIC 6     NOUNS
6. Nouns
A noun is a word that names a person, place, thing, idea, quality, or state. Nouns are the most frequently used words in English.

6.1  Types of Nouns
	Type
	Definition
	Examples
	Countable?

	Proper Noun
	Name of specific person/place/organisation
	Kathmandu, Hari, Nepal, Monday
	No plural form usually

	Common Noun
	General name for any person/place/thing
	city, man, school, river
	Yes

	Collective Noun
	Name for a group of people/animals/things
	team, flock, committee, army
	Singular in form

	Material Noun
	Name of a substance/material
	gold, water, wood, cotton
	Uncountable

	Abstract Noun
	Name of quality, state, feeling or idea
	honesty, love, freedom, anger
	Uncountable

	 Proper Noun Types 

a. Countable Noun
	Can be counted; has singular and plural
	book/books, child/children
	Yes

	b. Uncountable Noun
	Cannot be counted in units
	water, rice, advice, furniture
	No plural



6.2  Rules for Nouns
1. Proper nouns always begin with a capital letter.
1. Collective nouns take singular verbs when acting as one unit: 'The team is ready.'
1. Material and abstract nouns are uncountable — do NOT use 'a/an' or plural 's'.
1. Uncountable nouns use: some, much, a little, a great deal of (NOT many/few).
1. Countable nouns use: a/an, the, numbers, many, few, several.

6.3  Common Uncountable Nouns (Memorise)
	Caution — Uncountable Nouns
advice, information, furniture, luggage/baggage, equipment, bread, rice, water, milk, news,
homework, research, weather, traffic, money, work, music, laughter, courage, honesty, beauty.
Important: These NEVER take plural -s. Wrong: 'advices', 'informations', 'furnitures' → NEVER.



6.4  Forming Abstract Nouns
	From Verb
	Abstract Noun
	From Adjective
	Abstract Noun

	know
	knowledge
	honest
	honesty

	decide
	decision
	kind
	kindness

	move
	movement
	happy
	happiness

	educate
	education
	free
	freedom



	⭐ NDGURU TRICK — One-Shot Revision Framework

	N — Name / Topic: Nouns

	D — Definition: A noun is a naming word — it names a person, place, thing, idea, or quality. There are 7 main types: Proper, Common, Collective, Material, Abstract, Countable, Uncountable.

	G — Grammar Rule: Proper → capital letter always. Collective → singular verb usually. Abstract/Material → uncountable (no 'a/an', no plural). Countable → uses a/an/numbers/many/few. Uncountable → uses some/much/a little.

	U — Usage Example: 'Honesty is the best policy.' (Abstract) | 'Ram lives in Nepal.' (Proper) | 'The committee has decided.' (Collective, singular verb) | 'I need some advice.' (Uncountable, not 'advices')

	R — Remember Trick: PACK = Proper → Always Capitalize, Knows no plural. For uncountable memory: FLAIR = Furniture, Luggage, Advice, Information, Rice (+ all liquids, emotions, subjects). If you can say 'one ___', it is countable.

	U — Undo Errors: Error: 'He gave me some advices.' → 'He gave me some advice.' Error: 'The news are bad.' → 'The news is bad.' (News is uncountable, takes singular verb.) Error: 'a gold' → 'some gold' / 'a piece of gold'.



6.5  Exam Practice
	Solved Examples
Q1. Identify the type of noun: 'Honesty is the best policy.' → Honesty = Abstract noun
Q2. Identify: 'Ram lives in Nepal.' → Ram = Proper noun, Nepal = Proper noun
Q3. Correct: 'She gave me informations.' → She gave me information.
Q4. Identify: 'The army marched forward.' → army = Collective noun
Q5. Form abstract noun from 'decide'. → decision




  TOPIC 7     PRONOUNS AND ANTECEDENTS
7. Pronouns and Antecedents
A pronoun is a word used in place of a noun to avoid repetition. The noun it replaces is called its antecedent. Pronouns must agree with their antecedents in number, gender, and person.

7.1  Types of Pronouns
	Type
	Definition
	Examples

	Personal
	Refers to specific person/thing
	I, we, you, he, she, it, they, me, him, her, us, them

	Reflexive
	Subject acts on itself; ends in -self/-selves
	myself, yourself, himself, themselves

	Emphatic
	Emphasises the noun (same form as reflexive)
	I myself did it. She herself told me.

	Demonstrative
	Points to specific nouns
	this, that, these, those

	Relative
	Introduces relative clause, relates to antecedent
	who, whom, whose, which, that

	Interrogative
	Used to ask questions
	who, whom, which, what, whose

	Indefinite
	Refers to non-specific person/thing
	everyone, someone, nobody, each, all, both

	Reciprocal
	Shows mutual action
	each other, one another

	Possessive
	Shows possession
	mine, yours, his, hers, ours, theirs



7.2  Pronoun-Antecedent Agreement Rules
1. Singular antecedent → singular pronoun:  'Each student must bring his/her book.'
1. Plural antecedent → plural pronoun:  'The students brought their books.'
1. Collective noun antecedent → singular pronoun (usually):  'The team won its match.'
1. Compound antecedents joined by 'and' → plural pronoun:  'Ram and Hari brought their books.'
1. Compound antecedents joined by 'or/nor' → pronoun agrees with the nearer noun:  'Neither the teacher nor the students brought their books.'

7.3  Case Forms of Personal Pronouns
	Person
	Subject Case
	Object Case
	Possessive Adj.
	Possessive Pronoun
	Reflexive

	1st Singular
	I
	me
	my
	mine
	myself

	2nd Singular
	you
	you
	your
	yours
	yourself

	3rd M.
	he
	him
	his
	his
	himself

	3rd F.
	she
	her
	her
	hers
	herself

	3rd Neutral
	it
	it
	its
	its
	itself

	1st Plural
	we
	us
	our
	ours
	ourselves

	2nd Plural
	you
	you
	your
	yours
	yourselves

	3rd Plural
	they
	them
	their
	theirs
	themselves



	⭐ NDGURU TRICK — One-Shot Revision Framework

	N — Name / Topic: Pronouns and Antecedents

	D — Definition: A pronoun is a word that substitutes for a noun (antecedent). The pronoun and antecedent must agree in number (singular/plural), person (1st/2nd/3rd), and gender (masculine/feminine/neutral).

	G — Grammar Rule: Singular S.A. → singular pronoun. Plural → plural. 'or/nor' → agree with nearer noun. Indefinite pronouns (everyone, someone, nobody) → always singular. Collective noun → singular pronoun.

	U — Usage Example: 'Ram said that he was busy.' (he refers to Ram — Ram is antecedent, he is pronoun.) | 'Everyone should bring his/her book.' | 'The team won its championship.'

	R — Remember Trick: SINGULAR SUSPECTS: Everyone, Someone, Anyone, Nobody, Each, Either, Neither — these 7 are always SINGULAR even though they 'feel' plural. ESANEEEN trick: Every-S-A-N-E-E-N = all singular.

	U — Undo Errors: Error: 'Everyone should bring their book.' → 'Everyone should bring his/her book.' (everyone = singular). Error: 'Him and me went to school.' → 'He and I went to school.' (subject case). Error: 'Between you and I' → 'Between you and me' (object case after preposition).



7.4  Exam Practice
	Solved Examples
Q1. Fill in the blank: 'Neither the manager nor the employees submitted ___ report.' → their (agrees with nearer noun: employees)
Q2. Correct: 'Everyone must do their homework.' → Everyone must do his/her homework.
Q3. Identify antecedent: 'The committee has submitted its report.' → committee = antecedent, its = pronoun.
Q4. Correct: 'Between you and I, this is wrong.' → Between you and me, this is wrong.




  TOPIC 8     MODIFIERS
8. Modifiers
A modifier is a word, phrase, or clause that describes, limits, or qualifies another word in the sentence. Correct placement of modifiers is critical for clear meaning.

8.1  Types of Modifiers
	Type
	Definition
	Example

	Adjective Modifier
	Modifies a noun or pronoun
	The beautiful girl sang.

	Adverb Modifier
	Modifies a verb, adjective or another adverb
	She runs very quickly.

	Participial Phrase
	Verb form (-ing/-ed) used as adjective
	The barking dog scared us.

	Infinitive Phrase
	To + verb used to modify noun/adjective
	She went to buy milk.

	Prepositional Phrase
	Preposition + noun acting as modifier
	The man in the corner is my uncle.

	Relative Clause
	Who/which/that clause modifying a noun
	The book that she read was interesting.



8.2  Dangling vs. Misplaced Modifiers
	Error Type
	Definition
	Wrong
	Correct

	Dangling Modifier
	The modifier has no logical subject in the sentence
	Arriving late, the class had already started.
	Arriving late, I found the class had already started.

	Misplaced Modifier
	The modifier is too far from what it modifies
	She only eats vegetables on Fridays.
	She eats only vegetables on Fridays.

	Squinting Modifier
	Modifier could modify either of two words
	Students who study often pass exams.
	Students who often study pass exams.



8.3  Rules for Modifiers
1. Place the modifier as close as possible to the word it modifies.
1. A participial phrase at the start of a sentence MUST be followed by the word it modifies as the subject.
1. 'Only', 'just', 'even', 'almost', 'nearly' — place these immediately before the word they modify.
1. Avoid putting the modifier between a verb and its object.

	⭐ NDGURU TRICK — One-Shot Revision Framework

	N — Name / Topic: Modifiers

	D — Definition: A modifier is a word or phrase that adds meaning to (describes or limits) another part of the sentence. The two key problems are DANGLING modifiers (no subject to modify) and MISPLACED modifiers (placed too far from the modified word).

	G — Grammar Rule: Modifier must be next to the word it modifies. Opening participial phrase → its subject must be the sentence subject. 'Only/just/even/almost' → place directly before the modified word.

	U — Usage Example: 'Walking on the road, I saw a tree.' (correct — I is doing the walking) vs 'Walking on the road, the tree looked beautiful.' (wrong — the tree cannot walk → dangling modifier)

	R — Remember Trick: DAMP rule for modifiers: D=Dangling (no subject), A=Adjacent (keep modifier Adjacent to modified word), M=Match (modifier subject must Match sentence subject), P=Place 'Only/Just' Precisely. If you wrote a -ing phrase at the start, always ask: Can the subject of the sentence perform this action?

	U — Undo Errors: Error: 'Having finished the exam, the papers were collected.' → 'Having finished the exam, the students submitted their papers.' Error: 'I almost drove 200 km.' (almost modifies drove) → 'I drove almost 200 km.' (almost modifies 200 km).



8.4  Exam Practice
	Solved Examples
Q1. Correct: 'Driving to work, the radio announced an accident.' → Driving to work, I heard on the radio that there was an accident.
Q2. Correct: 'She almost read every page.' → She read almost every page.
Q3. Identify error type: 'The professor only teaches on Mondays.' → Misplaced modifier.
Q4. Correct: 'Exhausted after the journey, the bed seemed very comfortable.' → Exhausted after the journey, she found the bed very comfortable.




  TOPIC 9     PREPOSITIONS
9. Prepositions
A preposition is a word placed before a noun or pronoun to show the relationship between that noun/pronoun and other words in the sentence. It always has an object (a noun or pronoun that follows it).

9.1  Types of Prepositions
	Type
	Definition
	Examples

	Simple Preposition
	Single word prepositions
	in, on, at, by, for, from, with, to, of, into, onto, up, down

	Compound Preposition
	Formed by combining with other words
	into, onto, within, without, upon, below, above, beside

	Phrasal Preposition
	Phrase used as preposition (2+ words)
	in front of, because of, on behalf of, instead of, in addition to

	Participle Preposition
	Present participle used as preposition
	regarding, considering, concerning, notwithstanding



9.2  Prepositions of Time
	Preposition
	Use
	Examples

	at
	Specific time point; festivals
	at 5 pm, at noon, at midnight, at Easter

	in
	Longer periods (months, years, seasons, parts of day)
	in May, in 2020, in winter, in the morning

	on
	Days and dates
	on Monday, on 5th January, on my birthday

	by
	Deadline — not later than
	Submit by Friday.

	until/till
	Up to a certain time
	Wait until 6 pm.

	for
	Duration of time
	for two hours, for a week

	since
	Starting point in time
	since 2015, since Monday

	during
	Throughout a period
	during the meeting, during summer



9.3  Prepositions of Place
	Preposition
	Use
	Examples

	at
	Specific point/address
	at the bus stop, at 45 Main Street

	in
	Inside an enclosed space / country / city
	in the room, in Nepal, in Kathmandu

	on
	Surface contact
	on the table, on the wall, on the floor

	above/below
	Higher/lower than, not touching
	The plane flew above the clouds.

	over/under
	Directly higher/lower; can involve movement
	The bridge over the river.

	beside/next to
	At the side of
	She sat beside me.

	between
	In the middle of two
	between the two buildings

	among
	In the middle of many
	among the trees



9.4  Fixed Prepositional Phrases (Memorise)
	Expression
	Correct Prep.
	Expression
	Correct Prep.

	interested in
	in
	responsible for
	for

	afraid of
	of
	good at
	at

	depend on
	on
	differ from
	from

	congratulate on
	on
	agree with
	with

	listen to
	to
	consist of
	of

	married to
	to
	believe in
	in



	⭐ NDGURU TRICK — One-Shot Revision Framework

	N — Name / Topic: Prepositions

	D — Definition: A preposition is a word (or phrase) placed before a noun/pronoun to show its relationship with another part of the sentence — expressing time, place, direction, manner, reason, or association.

	G — Grammar Rule: Time: at (point) → in (period) → on (day/date). Place: at (point) → in (enclosed space) → on (surface). Preposition always takes object. Never end a formal sentence with a preposition.

	U — Usage Example: 'The book is on the table.' (surface) | 'She lives in Kathmandu.' (enclosed space) | 'He arrived at noon.' (time point) | 'I've been here since 2020.' (starting point) | 'She is good at maths.' (fixed phrase)

	R — Remember Trick: API Trick: A=At (point in time/place), P=Period uses In, I=In the middle of day use 'in'. PAD for place: Point=At, Area=In, Directly touching surface=On. For fixed phrases: memorise 10 common ones — they cannot be changed by logic.

	U — Undo Errors: Error: 'She is interested on music.' → 'She is interested in music.' Error: 'I am good in English.' → 'I am good at English.' Error: 'He arrived on noon.' → 'He arrived at noon.' Error: 'Since two hours' → 'For two hours' (for = duration; since = starting point).



9.5  Exam Practice
	Solved Examples
Q1. Fill: 'She has been studying ___ 7 am.' → since
Q2. Fill: 'He is interested ___ politics.' → in
Q3. Fill: 'The meeting is ___ Monday ___ 10 am.' → on, at
Q4. Correct: 'I am waiting since two hours.' → I have been waiting for two hours.
Q5. Fill: 'The cat is hiding ___ the table.' → under




  TOPIC 10     CONJUNCTIONS
10. Conjunctions
A conjunction is a word that connects words, phrases, clauses, or sentences. It shows the logical relationship between the connected elements.

10.1  Types of Conjunctions
	Type
	Function
	Examples
	Sample Sentence

	Coordinating
	Joins equal grammatical units (words, phrases, clauses)
	for, and, nor, but, or, yet, so (FANBOYS)
	'He is poor but honest.'

	Subordinating
	Joins dependent clause to main clause
	because, although, when, if, since, unless, after, before, until, that
	'I left because he arrived.'

	Correlative
	Pairs of conjunctions used together
	both…and, either…or, neither…nor, not only…but also, whether…or
	'Either Ram or Hari will come.'

	Conjunctive Adverb
	Connects clauses; shows logical transition
	however, therefore, moreover, consequently, nevertheless, furthermore
	'He worked hard; however, he failed.'



10.2  Rules for Correlative Conjunctions
1. Both…and: joins two parallel items. 'Both Ram and Sita came.'
1. Either…or: one of two alternatives. 'Either study or fail.'
1. Neither…nor: negative for two. 'Neither he nor she was present.'
1. Not only…but also: adds emphasis. 'She is not only beautiful but also intelligent.'
1. Parallelism rule: both parts of correlative conjunction must have the same grammatical form.

10.3  Subject-Verb Agreement with Conjunctions
	Conjunction Pattern
	Verb Agreement
	Example

	Both A and B
	Plural verb
	Both Ram and Sita are present.

	Either A or B
	Agrees with nearer noun
	Either the teacher or students are wrong.

	Neither A nor B
	Agrees with nearer noun
	Neither she nor I am going.

	Not only A but also B
	Agrees with nearer noun
	Not only you but also he is wrong.



	⭐ NDGURU TRICK — One-Shot Revision Framework

	N — Name / Topic: Conjunctions

	D — Definition: A conjunction is a linking/joining word that connects words, phrases, or clauses, showing the logical relationship (addition, contrast, reason, condition, time, etc.) between them.

	G — Grammar Rule: FANBOYS (For And Nor But Or Yet So) = Coordinating. Subordinating = introduces dependent clause. Correlative = always used in pairs; maintain parallel structure. Conjunctive adverb always needs semicolon before it.

	U — Usage Example: 'He is poor but honest.' (Coordinating) | 'I stayed home because it rained.' (Subordinating) | 'Not only did she sing but she also danced.' (Correlative) | 'He failed; however, he tried again.' (Conjunctive adverb)

	R — Remember Trick: FANBOYS trick (For-And-Nor-But-Or-Yet-So) for Coordinating. BWATSI (Because-When-Although-That-Since-If) for common Subordinating. Correlative = ALWAYS in PAIRS — if you write 'either', you MUST write 'or'. If 'neither' then 'nor'. If 'both' then 'and'.

	U — Undo Errors: Error: 'Neither he or she came.' → 'Neither he nor she came.' (neither + nor, not or). Error: 'She is not only intelligent but also has worked hard.' → 'She is not only intelligent but also hardworking.' (parallelism: adj + adj). Error: 'However he failed.' → 'He failed; however, he tried again.' (conjunctive adverb needs semicolon before, comma after).



10.4  Exam Practice
	Solved Examples
Q1. Choose: 'Neither the students ___ the teacher was present.' → nor
Q2. Correct parallelism: 'She is not only smart but also works hard.' → She is not only smart but also hardworking.
Q3. Identify type: 'He studied hard; therefore, he passed.' → Conjunctive adverb (therefore)
Q4. Join using subordinating conjunction: 'He was tired. He finished the work.' → Although he was tired, he finished the work.




  TOPIC 11     MECHANICS — PUNCTUATION, CAPITALIZATION & NUMBERS
11. Mechanics
Mechanics refers to the technical conventions of writing: punctuation, capitalization, and number usage. These rules bring clarity and professionalism to written English.

11.1 — A. Punctuation
	Mark
	Name
	Rules & Uses
	Example

	.
	Full Stop / Period
	Ends declarative/imperative sentences. Used in abbreviations.
	He is a teacher. / Dr. Smith / etc.

	,
	Comma
	After introductory elements; in lists; before coordinating conjunctions in compound sentences; in dates.
	However, he failed. / Monday, 5 Jan, 2025 / bread, butter, and jam

	?
	Question Mark
	Ends interrogative sentences.
	Are you ready?

	!
	Exclamation Mark
	Ends exclamatory sentences; expresses strong emotion.
	What a beautiful day!

	:
	Colon
	Introduces a list, explanation, or quotation; after salutation in formal letter.
	He needs three things: pen, paper, ink. / Dear Sir:

	;
	Semicolon
	Joins two related independent clauses; before conjunctive adverbs.
	He studied; he passed. / He failed; however, he tried.

	'
	Apostrophe
	Shows possession; marks contractions.
	Ram's book / He's here.

	""
	Quotation Marks
	Encloses direct speech or titles.
	She said, "I am ready."

	-
	Hyphen
	Joins compound modifiers before a noun.
	a well-known author

	—
	Em Dash
	Sets off parenthetical information emphatically.
	He — the class topper — failed.

	()
	Parentheses
	Encloses supplementary information.
	He was born in 1990 (the same year as his sister).



11.2 — B. Capitalization Rules
1. First word of every sentence begins with a capital letter.
1. All proper nouns: names of people, places, organizations, rivers, mountains.
1. Days of the week (Monday, Tuesday) and months (January, February).
1. Titles when used with names: President Biden, Professor Sharma. (NOT when used alone: 'the president spoke.')
1. First word of a direct quotation: She said, 'Come here.'
1. The pronoun 'I' is always capitalized.
1. Nationalities, languages, religions: Nepali, English, Hinduism, Buddhism.
1. First word of each line of poetry (traditional poetry).

11.3 — C. Number Rules
	Rule
	Explanation
	Correct Form

	Small numbers (1–10)
	Write in words
	five students, three days

	Large numbers (11+)
	Use figures
	250 people, 1,500 units

	Ordinal numbers
	Use properly in sequence
	1st, 2nd, 3rd; first, second, third

	Numbers starting sentence
	Always write in full words
	Twenty-five students came. (NOT: 25 students came.)

	Dates
	Use ordinal form for formal writing
	5th January 2025 / January 5, 2025

	Percentages
	Use figures + percent/% in formal
	75% or 75 percent

	Currency
	Use figures for currency amounts
	Rs. 500, $1,000

	Time
	Use figures with am/pm
	5:30 pm, 10:00 am



	⭐ NDGURU TRICK — One-Shot Revision Framework

	N — Name / Topic: Mechanics — Punctuation, Capitalization, Numbers

	D — Definition: Mechanics are the technical writing conventions that ensure clarity and correctness: punctuation marks signal pauses/ends/relationships; capitalization identifies important words; number rules ensure consistency.

	G — Grammar Rule: Every sentence ends with . ? or ! | Use comma after introductory elements, in lists, before FANBOYS in compound sentences. Apostrophe = possession (Ram's) OR contraction (he's). Capitalize: first word, all proper nouns, I, days, months, languages, titles with names.

	U — Usage Example: 'However, he did not give up.' (comma after conjunctive adverb) | 'Ram's book is here.' (possessive apostrophe) | 'She said, "Come here."' (direct speech) | 'He arrived at 9:30 am on Monday, 5th January 2025.'

	R — Remember Trick: CAPS rule: First word + Proper nouns + I + Days/Months + Languages/Nationalities. Punctuation = STOPPER (.) CONNECTOR (;) INTRODUCER (:) INTERRUPTER (—) POSSESSOR ('). For numbers: ONE to TEN = words; 11 and above = figures; at sentence start = ALWAYS words.

	U — Undo Errors: Error: 'rams book' → 'Ram's book' (capital + apostrophe). Error: 'however he failed' → 'However, he failed.' (comma after conjunctive adverb). Error: '10 students came.' at start → 'Ten students came.' Error: 'He's going to Delhi' for Delhi not capitalised → always capitalise proper nouns.



11.4  Exam Practice
	Solved Examples
Q1. Punctuate: 'she said i am not ready for the exam'
     → She said, 'I am not ready for the exam.'

Q2. Correct capitalization: 'every monday, professor rai teaches english at tribhuvan university.'
     → Every Monday, Professor Rai teaches English at Tribhuvan University.

Q3. Write in words: '9 students passed.' (at sentence start)
     → Nine students passed.

Q4. Add correct punctuation: 'He needed three things time money and patience'
     → He needed three things: time, money, and patience.




MASTER NDGURU QUICK-REFERENCE CHART
Use this one-page chart for last-minute exam revision. It summarises the key Remember Trick for every topic.

	#
	Topic
	KEY Remember Trick (R)

	1
	Elements of Sentence
	W-W-W: Who (Subject) does WHAT (Verb) to WHOM/WHAT (Object). After linking verb → Complement. Optional extra = Adjunct.

	2
	Varieties of Sentences
	I-Q-C-E: Information=Declarative, Question=Interrogative, Command=Imperative, Emotion/Exclamatory. Punctuation is the instant clue.

	3
	Patterns of Sentences
	LINK=C: Linking verbs → Complement. GIVE+PERSON+THING for double-object. Check verb type first (linking / transitive / intransitive).

	4
	Types of Sentences
	FANBOYS = Compound. BWATSI (Because/When/Although/That/Since/If) = Complex. One clause = Simple. Both present = Compound-Complex.

	5
	Faults in Sentences
	ONCE = One Negative Only. Check S+V for fragments. -ing phrase at start → its subject MUST be the sentence subject. Run-on = add FANBOYS.

	6
	Nouns
	FLAIR = uncountable (Furniture/Luggage/Advice/Information/Rice). If you can say 'one ___' it is countable. Proper → Capital always.

	7
	Pronouns & Antecedents
	ESANEEEN are singular (Everyone/Someone/Anyone/Nobody/Each/Either/Neither). 'or/nor' → agree with nearer noun. After preposition → object case.

	8
	Modifiers
	DAMP: Dangling=no subject, Adjacent=keep close, Match=modifier subject = sentence subject, Place Only/Just Precisely before modified word.

	9
	Prepositions
	API for time: At=Point, Period=In, I=In the morning. PAD for place: Point=At, Area=In, Directly on surface=On. Fixed phrases must be memorised.

	10
	Conjunctions
	FANBOYS=Coordinating. Correlative always in PAIRS (neither/nor, either/or, both/and, not only/but also). Conjunctive adverb: semicolon BEFORE, comma AFTER.

	11
	Mechanics
	CAPS: First word+Proper nouns+I+Days/Months+Languages. Numbers: 1–10=words, 11+=figures, sentence start=always words. Apostrophe=possession OR contraction.



	Critical Exam Warnings
TOP 5 EXAM ERRORS TO AVOID:
  1.  Fragment: Never leave a subordinate clause alone as a sentence.
  2.  Double Negative: Never use two negative words in one clause (don't + nothing = wrong).
  3.  Uncountable Nouns: Never add -s to advice, information, furniture, luggage, equipment.
  4.  Pronoun Case: Use subject case (I/he/she) as subject; object case (me/him/her) after verbs/prepositions.
  5.  Modifier Placement: A sentence-opening -ing phrase must describe the grammatical subject of the main clause.




Important Exam Questions — BBS 1st Year English
Short Questions (2–5 marks)
1. Define a noun and give examples of each type.
1. What is an antecedent? Give two examples.
1. Differentiate between a simple sentence and a complex sentence.
1. What are modifiers? What is a dangling modifier?
1. Define conjunction with examples of each type.
1. What is a sentence fragment? Give an example and correct it.
1. Differentiate between countable and uncountable nouns. Give five examples of each.
1. What is a run-on sentence? How is it corrected?
1. Explain the use of 'at', 'in', and 'on' as prepositions of time.
1. What is the difference between coordinating and subordinating conjunctions?

Long Questions (10–15 marks)
1. Explain the varieties of sentences with definition and examples of each type.
1. Discuss the types of nouns with definitions, examples, and rules.
1. Explain punctuation rules in English writing with suitable examples.
1. Describe all sentence patterns with examples and notes on each pattern.
1. Write about common sentence faults: define each fault, provide an example, and give the correction.
1. Explain pronoun-antecedent agreement with rules, examples of correct usage, and common errors.
1. Discuss the types of conjunctions with examples, rules, and a note on correlative conjunctions.

Fill-in-the-Blank / Error Correction (common)
	Question
	Answer

	She ___ (be) a doctor since 2015.
	has been

	Neither the boys nor the teacher ___ ready. (be)
	is

	Everyone must do ___ homework.
	his/her

	He is interested ___ music.
	in

	Both Ram and Sita ___ present. (be)
	are

	Correct: 'I don't know nothing.'
	I don't know anything.

	Correct: 'He gave me some advices.'
	He gave me some advice.

	Correct: 'Running fast, the bus was missed.'
	Running fast, he missed the bus.
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2. Change the following s(i{tences as instructed. S
a) She will write an essay. (passive)
b) The company offers training sessions each Friday and
Saturday. (passive)
¢) I could hardly understand what she said. (Identify modifiers)
d) Write a sentence following the sentence pattern S+V+0+C.
e) Write a compound sentence joined by the conjunction ‘but’
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